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  May 2025
Dear Parents and Carers,

We are delighted that your child will be attending Woodcote Primary School in September and are looking forward to meeting you all in a few weeks’ time! To help welcome your child into our school, we have planned a transition timetable for June / July and arrangements can be found in this letter.  Please read them carefully and retain a copy for your records.  

We have also planned a gradual entry to school in September so that your child builds up to full-time school after the summer.  Our experience has shown that a gradual entry helps children settle into their new environment securely.  We do appreciate that childcare can be difficult for many families, so we have kept the gradual entry to just the first 3 days of term.  We hope that your child will settle quickly, but we are happy to accommodate a longer transition on a case-by-case basis.  What is most important is that your child begins school positively, and you feel supported during this important phase of their lives.

Welcome Meeting and Summer Transition visits
We are looking forward to meeting you all at the Welcome Meeting on Monday 16th June, 6pm, in Oak Classroom where we will give a short presentation, give you time to ask questions and hand out the enrolment packs which need to be handed in the following week at your child’s first visit.
On Thursday 26th June 9.15am-10.15am, we would like to invite your child to spend an hour in the classroom with us, getting to know their new classroom, teachers and peers.  We ask that you remain on site for this visit and there will be a coffee morning held by our Friends of Woodcote Primary School (FOWPS) so you can meet some existing and new parents, find out what it is like to be a parent at our school and look at the school uniform and the sizes you might need.  We do hope you and your child can come.  Younger siblings are welcome at the coffee morning. 

Following on from these dates, there will be a further transition visit before the summer holidays on Tuesday 1st July 9.30am-1pm, see details below. 

Mrs Proctor and Mrs Heath, the Oak class teachers, are also arranging, where possible, to visit the children in their current settings and provide a transition booklet for the children to look at in their current setting and to take home and share with you.

	Date
	Time
	Who
	Overview

	Monday 16th June 2025

	6pm
	Parents / carers
	Welcome meeting, lasting approximately 1 hour.
‘All About Me’ forms to be handed in.
Enrolment Packs to be handed out.

	Thursday 26th June 2025
1st visit
	9.15am-10.15am
	Children
Parents / carers
	Children have 1 hour in their new classroom and parents / carers stay on site for the coffee morning.
Enrolment Packs to be handed in.

	Tuesday 1st July 2025
2nd visit



	9.30am – 1pm
	Children
	Children have 3½ hours in their new classroom and bring a named water bottle and packed lunch to eat in their classroom.  No nuts please.






Information and Enrolment Packs
At the welcome meeting, you will be given a pack of information and some enrolment forms which need to be returned to us the following week on your child’s first visit.  This information helps us to get to know your child right from the start, ensure we have the correct contact details and other necessary information we might need. 

Gradual entry in September 2025
The gradual entry timetable begins on Wednesday 3rd September, and the dates are shown below.  The week steadily increases the length of time the children spend in school.  From Thursday 4th September, the children stay for lunch.  You can choose between a packed lunch or an ABM hot lunch.  Arrangements for ordering lunches will be in your welcome pack.  If your child would prefer a home-packed lunch, please send a named one with them in the morning and we will store it safely in school.  Please remember the school has a nut-free policy.

	Date
	Time
	Overview

	Monday 1st September 2025
	INSET Day
	School closed

	Tuesday 2nd September 2025
	INSET Day
	School closed

	Wednesday 3rd September 2025

	8.35am-11.30am

	2 hours & 55 minutes for all children


	Thursday 4th September 2025

	8.35am-1.15pm
	4 hours & 40 minutes including lunch, for all children.

	Friday 5th September 2025

	8.35am-1.15pm OR 3.15pm
	Children can stay for half a day until 1.05pm OR they can stay the full day, if you feel they are ready.  You just need to let us know what time you would like to collect them on the Friday morning, when you drop them off.

	Monday 8th September 2025 onwards

	8.35am-3.15pm
	Children begin in school full time.  If you feel your child needs a longer gradual transition, we can talk about this together.



Should you have any questions about the transition arrangements or the gradual entry timetable, please contact the school office (office.2510@woodcote.oxon.sch.uk). 

We are really looking forward to meeting you on Monday 16th June at 6pm and receiving the ‘All About Me’ form to help us plan for your child’s first visit.

With best regards,

Mrs L. Hunt
Headteacher
Woodcote Primary School
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